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ANNUAL LEAVE APPLICATION 

Attention to: .........................................................................

Name: .........................................................................

Host Company: .........................................................................

First Day of Leave: ......................................................................... 

Last Day of Leave: .........................................................................

Total No. of Days: ......................................................................... 

Signed: .........................................................................
Apprentice

Signed: .........................................................................
Host Company

Signed: .........................................................................
Apprenticeship Coordinator 

Advance Leave 

I understand the leave applied for in this application may be in advance of my accrued entitlement and, in 
the event of my resignation, I hereby authorise ETCO to deduct from my final pay the amount paid in 
advance, or, if the amount paid in advance is greater than monies due on termination, the balance shall 
immediately be refunded by me. 

Signed: ………………………………………………………………………… (Applicant) 

Approved by: ………………………………………………………………………… (Manager) 

Ph: 07-853 6587 
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